Graduation Practice of Business Administration Major Syllabus

1. Basic information
Course name: Graduation Practice
Course code: 11140070
Total teaching hours: 4 weeks
Credits: 4
Type of the course: compulsory 

Teaching terms: 4th spring

Owner of the course: Business Administration Department, College of Economics & Management

Majors applicable: Business Administration/ Business Administration Special
Prerequisites: Principles of Management, Statistics, Accounting Principles, Production Management, Quality Management, Marketing, Human Resource Management, Logistics and Supply Chain Management, Business Negotiation, ManagementCommunication.etc
Person in charge of the course: Hou Yunxian
2. Purpose and requirements of practice/ investigation
Graduation practice is an important teaching point for students learn in school; is an effective practice for students that combine the specific knowledge of actual work and the knowledge of school; is an applicable practice for students that work from learning environment in school toward jobs of society; is a key point to collect information for the dissertation writing and lay the foundation.
Gather some material of practical work especially in order to further consolidate, expand and deepen the theoretical knowledge learned in business administration, to understand the actual process and condition of organizational and operational management more deeply, to find out the application of management theory, especially the latest management techniques and to prepare for the dissertation.
3. Teaching methods and requirements
Graduation practice is guided from the graduate instructors and it is required that the instructors and students determine internship programs before the internship, in order to practice in target. The practice could be done through academic reports, discussions, visits, participating in actual management work and other ways.
4. Teaching content and basic requirements
(1) Teaching content
① Preparation section
This part includes software and hardware to prepare. Students firstly understand the importance and special nature of practice, especially some specific requirements of the work site in actual units and communicate with the instructors to develop internship programs. At the same time students prepare for the necessary material.
② Field practice
Choose one organization; after a comprehensive understanding of management conditions and characteristics of the organization, go to one of these grass-roots organizations or business units to carry out deeper understanding of the work; deepen the understanding and knowledge of the grass-roots organizations or business units; find features, advantages and problems in the business management. Practice location varied based on the dissertation subjects.
③ Data compilation
Summarize the information collected and outline lists of the research questions.
(2) Basic requirements
① The time arrangement is the first week to the fourth week in the eighth semester. Students return to school at the fifth week and hand over the internship report within a week.
② Internship reports are required of 3000 to 5000 words. Internship reports must reflect the contents and conditions of internships, as well as some thoughts, understanding and solutions and programs during the internship.
③ During the internship, students should consciously abide by relevant regulations and the discipline of the schools and internships. When internship completes, the internship advice written by internships should be given to the department as the basis to examine and assess students’ internship performance and marks.

④ Practice performance is given by excellent, good, medium, pass, and fail.
5. Practice schedule
	No.
	Content
	Time spent (weeks)

	1
	Survey, interviews and site visits
	3

	2
	Material collation and internship report writing
	1

	Total
	4
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