会计专业英语课程教学大纲

Accounting English

一、课程基本情况

课程名称：会计英语

课程编号：11131542

课程总学时： 32  讲课 32 
课程学分：2.0

课程分类： 选修   

开课学期： 3秋     
开课单位：经济管理学院  会计系     

适用专业：学院各专业
所需先修课：大学英语、会计学原理、财务会计

课程负责人：唐建华

二、课程内容简介

在于提高大学生的英语水平和英语实用能力。大学专业英语教学应着重专业英语教学观念的彻底转变：（1）教学目标的转变——从专业阅读向听、说、读、写、译五方面的转变；（2）教学内容的转变——专业知识、词汇的传授向科技英语知识的传授及使用技能培养的转变；（3）教学方式的转变——汉语、传授式的教学向英语实践教学的转变。通过教学改革实践，提出合理、高效的课程设置、教学方式、教学内容、考试方式、管理方式等措施，开创专业英语教学一个崭新的教学模式。

本课程的主要内容分为三个单元：基础单元，专题单元，发展单元。基础单元是方法学习阶段。结合会计一般原理，介绍专业英语的阅读方法，尝试从基础英语学习向专业英语学习的转变。同时掌握主要财务报表，会计凭证的编制。专题单元是专题扩展阶段。是通过各个专题的学习，在扩展词汇的基础上，掌握各个专题的会计实务操作。发展单元为原版教材阅读阶段。在全英文环境下系统全面理解会计课程。并开始处理复杂的分析报表。从开始的双语教学最终过渡到后期的全英文教学。
四、基本内容和安排

第一单元  基础单元

课时安排：12个单元授课学时

主要目的：方法学习阶段。结合会计一般原理，介绍专业英语的阅读方法，尝试从基础英语学习向专业英语学习的转变。同时掌握主要财务报表，会计凭证的编制。
主要内容： 

会计学一般 (7 lessons，自编)

1. Balance sheet and income statement
2. Statement of Changes in Financial Positions
3. The Double-Entry System

4. Accounting cycle

5. Accounting elements and accounting equation

6. Financial Statement Analysis
7. Accounting Law of the People's Republic of China

专业英语阅读技巧

1. 词义的选择引申

2. 词类, 成分及句型的转换:

3. 增译和省译
4. 被动语态句的处理
5. 从句的处理
6. 长句的处理

7. 学术论文的结构

第二单元  专题单元

课时安排：10个单元授课学时

主要目的：专题扩展阶段。通过各个专题的学习，在扩展词汇的基础上，掌握各个专题的会计实务操作。 

主要内容： 

会计学专题 (22 lessons, 自编)

1. Bank Reconciliation

2. Voucher System
3. Losses from Uncollectible Account

4. Promissory Notes

5. Inventory Measurement

6. Long-term Assets

7. Depreciation Method

8. Accounting for Manufacturing Operation
9. Cost Accounting

10. Standard Costs

11. Job Order Costing

12. Process Costing

13. Cost-Volume-Profit Analysis

14. Responsibility Accounting

15. Payroll Accounting

16. Bonds Payable
17. Partnership Accounting

18. Corporation Accounting
19. Foreign Currency Transaction

20. Translation of Foreign Currency Financial Statements
21. Corporate Acquisition and Consolidated Financial Statements

22. Cash flow

第三单元  发展单元

课时安排：10个单元授课学时

主要目的：第三阶段为原版教材阅读阶段。在全英文环境下系统全面理解会计课程。并开始处理复杂的分析报表。从开始的双语教学最终过渡到后期的全英文教学。
主要内容： 

会计学原版阅读

基础教材：

Accounting (Third Edition)， 

Charles T. Horngren   Walter T. Harrison, Jr.  Michael A. Robinson

清华大学出版社

参考教材：

Accounting (18th edition)     

Carl S.Warren   Philip E. Fess   James M. Reeve

东北财大出版社

Essentials of Accounting (7th edition)     
Robert N. Anthony   Leslie K. Pearlman

清华大学出版社 
Understanding Financial Statements (6th edition)

Lyn M. Fraser     Aileen Ormiston

北京大学出版社    
执笔人：唐建华

审定人：何广文

2009年12月11日制定

Accounting English

1. Basic information

Code: 11131524

Total teaching hours: 32

Credit: 2.0

Type of the course: elective 

Term: 5th term

Owner of the course:  accounting department 
Majors applicable:  all departments in CEM
Prerequisites:  English, Accounting, Financial Accounting 
Teacher in charge: Tang Jianhua

2. Course description 

The purpose of this course is to improve English practice ability in accounting study. Three parts are involved: basic unit, topic unit, and advanced unit.

Basic unit is mainly focused on the method study. Based on the general accounting principals, the reading methods of accounting English is introduced, which transfer essential English study to accounting English study. Meanwhile, financial statements and vouchers should be prepared in English.

Topic unit is listed 22 main accounting topics. Based on the vocabularies study, accounting practice should be required for each topic in English.

Advanced unit is reading original accounting textbook in English, which try to understand accounting systematically in English environment.   

3. Basic content and schedule 

Basic unit (12 hurs) 

Aim  Basic unit is mainly focused on the method study. Based on the general accounting principals, the reading methods of accounting English is introduced, which transfer essential English study to accounting English study. Meanwhile, financial statements and vouchers should be prepared in English.

Content 

Accounting principal

8. Balance sheet and income statement

9. Statement of Changes in Financial Positions

10. The Double-Entry System

11. Accounting cycle

12. Accounting elements and accounting equation

13. Financial Statement Analysis

14. Accounting Law of the People's Republic of China

Reading skill for accounting English

1. Choice of acceptation

2. Transition of word class, component and sentence

3. Adding or subtracting translation 

4. Translation of passive voice

5. Clause translation

6. Complex sentence translation

7. Thesis reading

Topic Unit (10 hours)

Aim  Topic unit is listed 22 main accounting topics. Based on the vocabularies study, accounting practice should be required for each topic in English.

Content (22 topics)

23. Bank Reconciliation

24. Voucher System

25. Losses from Uncollectible Account

26. Promissory Notes

27. Inventory Measurement

28. Long-term Assets

29. Depreciation Method

30. Accounting for Manufacturing Operation

31. Cost Accounting

32. Standard Costs

33. Job Order Costing

34. Process Costing

35. Cost-Volume-Profit Analysis

36. Responsibility Accounting

37. Payroll Accounting

38. Bonds Payable

39. Partnership Accounting

40. Corporation Accounting

41. Foreign Currency Transaction

42. Translation of Foreign Currency Financial Statements

43. Corporate Acquisition and Consolidated Financial Statements

44. Cash flow

Advanced Unit (10 hours)

Aim  Advanced unit is reading original accounting textbook in English, which try 

to understand accounting systematically in English environment.

Texbook: 

Accounting  

Charles T. Horngren   Walter T. Harrison, Jr.  Michael A. Robinson

4. Teaching References: 

Accounting (18th edition)     

Carl S.Warren   Philip E. Fess   James M. Reeve

Essentials of Accounting (7th edition)     

Robert N. Anthony   Leslie K. Pearlman

Understanding Financial Statements (6th edition)

Lyn M. Fraser     Aileen Ormiston

Written by: Jianhua Tang
Authorized by: Guangwen He
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