金融学毕业实习教学大纲

Graduation Practice

一、课程基本情况

课程名称：毕业实习

课程编号：11140070

学时：4周

学分：4
分类：必修

开课学期：4春
开课单位：经济管理学院金融系

适用专业：金融学专业

先修课程：教学计划规定的所有专业课

负责人：何广文

二、实习目的与要求

1.实习目的

实习是金融专业教学计划中的一个重要的实践性教学环节，其目的是使在校学生在接触社会和金融实务过程中了解和掌握银行、证券、保险、期货、信托、租赁、典当、合作金融机构、小额信贷组织、民间金融组织等金融部门有关专业知识和操作实务，了解现行金融法规、制度对金融工作者的要求，印证、进一步巩固提高所学的理论知识、操作技能，培养学生理论联系实际、提高学生在金融业务实践中调查研究、观察、分析、解决实际金融问题的综合能力，进一步理解商业银行业务与投资银行业务、银行业务与非银行业务、正规金融与非正规金融的区别，学会收集整理信息资料，为将来的继续学习、论文写作、创业和就业打下良好基础。通过实习，还应使学生了解目前国内金融市场的实际操作技术、手段、方法和程序，提高学生投身金融事业的兴趣。

2.实习要求

（1）贯彻理论联系实际的原则，实习中着眼当前经济、金融体制改革对实践活动所产生的影响及发生的新情况、新特点。
（2）针对实习单位（或其某一部分），全面了解和熟悉其业务的分工和办理规则。促进学生将所学理论与实践相结合，通过实习培养学生独立学习、独立工作、独立分析问题和灵活运用所学知识解决实际问题的能力。

（3）通过实践考核学生掌握基本理论、基本知识的情况，反映教学效果，探索教学对社会需要的实用性。进一步消化、补充和巩固已学到的专业理论知识，检查学生对所学知识的理解程度、掌握程度和实际应用能力。

（4）培养学生人际沟通能力，团队协作精神，提高道德品质和职业素养。有针对性地培养学生脚踏实地、扎扎实实的工作作风，为今后较顺利地走上工作岗位打下基础。

（5）实习期间每个学生应该独立完成实习日记、实习报告（调查报告、案例分析），实习结束后每个学生应该有实习单位给予的鉴定。

（6）实习结束后，根据实习生的实习态度，实习期间的具体表现以及其实习日记、实习报告，或调查报告、案例分析及实习鉴定作为考核依据，评定实习成绩。实习成绩分为优、良、中、及格、不及格五个等级。

三、实习方式与要求

1.听取报告

在实习开始时，请实习单位有关人员向介绍本单位的有关情况，并进行安全保密教育。为了确保实习效果，在实习期间还应请实习单位的有关人员作专题报告，介绍以下内容：该单位的性质、业务范围、管理模式等；该单位的组织机构、人员、岗位设置、分工情况；该单位的各项业务流程等情况；该单位的金融业务管理模式。

2.参观

组织学生对实习单位进行参观，以了解基本情况，印证在听取报告时了解的情况，参观中应注重与实习内容相关的问题。

3.阅读实习材料

 实习中，学生应根据实习目的，阅读实习单位的各种资料，包括金融部门的各项规章制度、准则等。

4.深入调查
学生在实习中要深入到金融部门的基层部门，如各业务部、室、小组等了解相关情况，通过观察、参与、向具体人员请教、顶岗实习（如果允许）等方式，完成实习内容；也可以针对实际金融问题，设计制作调查问卷，以问卷调查、访谈形式，获得一手资料，分析问题产生原因，提出解决对策。

5.实习日记
在实习中，学生应将每天的工作、观察阅读的结果、感受、收集的资料、图表、听取报告的内容等记入实习日记。实习日记是学生编写实习报告的主要依据材料，也是检查学生实习情况的一个重要方面。学生必须每天认真填写，指导教师应及时检查并批改实习日记。

6.实习报告
在实习结束时，学生应提交书面的实习报告。实习报告的主要内容应包括：实习的时间、单位、实习单位的概况；写明实习单位的业务流程、方法、技术、手段；提出对实习单位在开展各项金融业务中存在的问题及改进的意见；总结实习收获，提出对实习工作的改进意见。
四、实习内容与要求

为了达到实习目的与要求，根据金融专业的学科特点及对学生的实践技能方面的要求，学生自己联系或统一安排到商业银行网点、保险公司、证券公司、期货公司、小额贷款组织等金融机构，财务公司、会计师事务所等中介服务机构及企事业单位的金融财务等相关部门进行实习。

学生需要明确实习的目的、目标，确定所要了解、解决的问题，根据所要实习的问题事先查阅相关资料或书籍，熟悉实习所要解决的问题的相关理论，以及解决问题所用的分析工具和分析方法。

实习期间，在实习指导教师的领导下，了解实习单位的基本情况，熟悉业务流程，学习企业规章，并根据实习单位的统一安排，填写实习日记，在实习结束后，撰写实习报告。

立足于金融专业，深入了解各类银行、证券、保险、信托、租赁等金融机构的业务变化和特点；进行调查研究，分析国内金融和国际金融存在的问题，探索金融体制改革的思路；深入了解各类金融机构的新变化，包括采取的新业务、新技术、新制度等。

实习的基本内容包括：

实习单位的资金运动过程和业务流程等方面的特点；

会计核算的过程和内容，包括资金投入、资金周转、资金退出的核算及会计报表的编制；

实习单位财务管理组织形式、原则和各项资金管理方法；

实习单位财务分析的主要内容、方法；

实习单位金融现代化管理方法的应用；

计算机在金融活动信息处理中应用的情况及前景。

设毕业实习领导小组。实习领导小组根据学生本人在实习期间的思想表现、工作态度、组织纪律、实际工作能力和实习总结、报告的质量等方面进行考核，成绩按优、良、中、及格和不及格进行评定。无实习总结和实习报告的学生，不允许参加考查，成绩按不及格处理。

五、实习时间安排

    安排在第8学期第1-4周进行。

执笔人：何广文

审定人：陈宝峰

2009年12月1日修订
Syllabus of Graduation Practice of Finance
1. Basic information

Course Title: Graduation Practice

Course code: 11140070
Total teaching hours: 4 weeks 

Credits: 4
Type of the course: compulsory 

Teaching terms: spring 4

Owner of the course: Department of Finance, College of Economics & Management 
Majors applicable: Finance

Prerequisites: All specialized courses of the teaching program

Person in charge of the course: He Guangwen

2. The objectives and requirements of practice

(1)The objectives of practice

The practice is an important practical teaching sector in the financial teaching plan. Its main objective is to help students to broaden their knowledge about bank, securities, insurance, trust, lease, mortgage, cooperative financial institutions, micro-credit organizations, private financial institutions, to know about the basic requirements claimed by the financial regulations in the process of practice. The practice will also improve students’ theoretical knowledge, skills by training students to integrate theory with practice and enhance their comprehensive capacities in researching, observing, analyzing and solving practical financial problems in financial businesses. Moreover, it will help them to get further understanding of commercial banking and investment banking, banking and non-banking business, formal and informal finance, to learn to effectively collect and deal with information for the continue learning and essay writing. Then, lay a good foundation for entrepreneurship and employment. The practice also enables students to understand the current technologies, tools, methods and procedures of domestic financial markets, to encourage student to join the financial industry.
(2)The requirements of practice

1)Following the principle of integrating theory with practice, student should focus on the impact of present economic and financial reform and the new situation and new features.
2)During the practice, student should have a comprehensive understanding about its business division and basic rules. Promote students to integrate the theory with practice, to develop independent abilities of learning, working, analysis and solving the practical problems.

3)The college will assess students how well do they master the basic theoretical knowledge which can reflect the effect of teaching and explore the needs of practical teaching. We hope students can complement and consolidate their theoretical knowledge by professional learning and we will check the proficiency and practical application ability of students.
4)The practice will enable students to train their interpersonal communication skills, team spirit, to improve the moral character and professionalism. It targeted to lead students down to earth and lay a solid foundation for their future career development.
5)Each student should complete the training diary, internship report (survey, case studies) independently during the internship period. After finishing internship, students should have identification claimed by the company.
6)After finishing internship, we will make assessment for students’ performance during the internship period according their attitude, practice diary, practice reports, investigation reports and case studies. The practice performance would divided into five levels for excellent, good, medium, pass, fail.
3.The content and requirements of practice
(1)Debriefing
At the beginning of the practice, the director should inform students the basic information about the company and conduct the security education. The director should make some specific report to introduce the nature of the company, the business sectors, the management modes, the company's organizational structures, staffs, position designing, the various business processes and the financial business management regulations.

(2)Visiting

The company should organize students to make visiting to learn about the basic information with confirming the report debriefed by the director. Moreover, the visit should focus on the main content and issues related to the practice.
 (3)Reading
In the internship, students are supposed to read all kinds of his unit’s materials according to the practice objective ,which include the financial sectors’every item of regulation, institution ,norms etc.
(4)In-depth investigation

In the internship, students are supposed to find out the relevant information by penetrating into the financial sectors’ primary department, such as various operation department, office, groups etc. Students finish the internship contents by methods of observing, participating, asking specific person for advice, and take post(if permission)etc. And also students can design and make investigation polls towards real financial problems, with the methods of investigation polls and interview ,obtain the first-hand materials, then analysis the causes of the problem, and propose the solution policy. 
(5)Internship Diary
In the internship, students should record the contents of routine work, the result of observation and reading, feeling, the collected materials, charts etc into the internship diary. Internship diary is the main basis for writing the internship report, and also is the important aspect for checking the students’ internship situation. Students must write seriously, and the tutor should check and correct the diary on time.
(6)Internship report

At the end of internship, students should submit the written internship report. Its main contents should contain the time, unit and its general situation of the internship; also write its business process, methods, technology and means; then propose the improving advice to the internship unit for the various existing financial operation problem. Summary the gains from the internship, and propose the improvement toward the internship.

4. Internship contents and requirement
In order to achieve the internship aims and requirements, according to the characteristics of the finance and the requirement of students practice skill, students contact by themselves or are arranged into the financial sectors: commercial bank outlets, insurance company, security company, futures company, microlending organization etc, or the agencies such as the finance company, accounting firms etc. 
Students need ascertain the internship goals ,aims, and be sure of problems to be understood and solved. According to the problems in the internship ,students must refer to the relevant materials or the books, be familiar with the theory for the problem to be resolved, and also the analytical tools and methods. 

During the internship, students are supposed to know the basic situation of the internship unit with the tutor’s lead, be familiar with the operation process, study the enterprise regulation; and write the internship diary according to the unit’s arrangement. At the end of internship, students are supposed to write the internship report.

Based on the finance, students are supposed to grasp the operation variation and feature of various financial institutions, such as bank, security, insurance, trust, lease; and also the investigation research, analyze the current home and international financial problems, explore the thoughts for the financial system reform; and also penetrate into the various financial institutions’ new changes, including the new operation, new technology, new institution adopted.

The basic contents are contained:

The feature of internship units’ funds movement process and operation flows etc.

The process and contents of the accounting include the accounting of the fund input, capital turnover, funds exit, and work out the accounting statement.  

The organization form, principle and various items funds management methods of the internship unit finance management. 

The main contents and methods of the internship unit finance analysis.

The application of the units’ financial modernization means. 

The situation and the future of the computers’ application in the financial activity information processing. 

Design the graduation internship leading groups. The leading group check the students according to their preferment, attitude, organizational discipline, practical work ability and the quality of the internship conclusion, report etc. The scores are appraised by the excellent, good, mean, pass and fail. The students who have no internship conclusion and report are not allowed to participate in the examination, and his score is fail. 

5.The internship time arrangement 

It is arranged from the first week to the fourth week in the eighth terms .

Written by: He Guangwen
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