财务会计信息系统课程教学大纲
Financial Accounting Information System

一、 课程基本情况
课程名称： 财务会计信息系统
课程编号： 11110230

课程总学时: 32  讲课: 16 ，上机: 16  

课程学分： 2

课程分类： 必修     

开课学期： 3秋       

开课单位： 经济管理学院财务与会计系
适用专业： 会计专业和工商管理专业
所需先修课：会计学原理
课程负责人：伍建平
二、课程内容简介
本课程是会计学专业的必修课，经济管理学院其他专业学生也可选修这门课程。通过本课程的学习，使学生了解会计电算化的基本原理，掌握用友会计核算软件U8的使用方法。
教学内容包括：
1、 绪论：会计电算化的定义和作用，会计电算化的发展历史；会计电算化系统的构成，会计数据处理流程；会计电算化的发展趋势。
2、 系统初始化：根据给定的会计资料，建立会计账户，输入期初余额。
3、 日常会计业务处理：填制凭证、审核、记账；自定义凭证。
4、 账簿管理：日记账，支票登记簿，各种辅助账簿和科目余额表。
5、 会计报表：定义报表格式、报表公式，通过模版建立资产负债表和损益表，定义帐簿取数公式和关键字，输出资产负债表、损益表和现金流量表。
6、工资管理软件: 定义工资账户，输出工资报表。
本课程的重点是系统初始化、日常会计凭证处理及会计报表。其中设置辅助账、自定义会计凭证及定义会计报表公式难度比较大。
This course is a required course for students majored in accounting, other students majored in economic and management may also take as an elective course too. This course will help students understand the rationale of computer accounting, and teach students how to use the Yongyou Accounting  Software(Version U8).

The content of the course includes:

1. Introduction: The definition, functions of computer accounting, history of computer accounting system, structure of computer accounting system, data processing flow of computer accounting.

2. Initialization of System: set up an account according to a given accounting materials, and input initial accounting data into the software.

3. Daily accounting processing: input account records, audit, accounting books, and define principals to transfer account records into accounting books automatically. 

4. Accounting books management: daily cash books check books, general books, and ledger.

5. Accounting reports: export to balance sheet, income statement, cash flow statement. 

6. Salary software: definition of salary account, and export to salary report.

三、各部分教学纲要
1、课堂讲授部分教学内容要点、基本要求及学时数等；
第一章  总论2学时
主要内容：介绍会计电算化的定义和作用，会计电算化的发展历史，会计电算化系统的构成，会计数据处理流程，未来会计电算化的发展方向，使学生对本课程有基本的了解。
第二章  系统初始化 8学时
主要内容：根据给定的会计资料，完成从系统建账到建立会计科目、期初余额录入。本部分的难点是如何设置各种辅助账。课堂讲授4个学时，学生上机4个学时。
第三章 日常会计业务处理  12学时
主要内容：填制凭证、审核、记账；自定义凭证；学生要完成16笔凭证的输入、审核工作，其中自定义转账凭证的公式难度较大。课堂讲授5个学时，学生上机7个学时。
第四章  账簿管理  2学时
主要内容：查询各种日记账，支票登记簿，各种辅助账簿和科目余额表。课堂讲授1个学时，学生上机1个学时。 

第五章  会计报表  4 学时
主要内容：报表格式定义、报表公式定义，关键字定义，报表模版，输出资产负债表、损益表和现金流量表。定义报表取数公式难度比较大。课堂讲授2个学时，学生上机2个学时。
第六章  工资管理 4 学时
主要内容：介绍工资的使用方法。包括系统初始化及输出各种工资报表。课堂讲授2个学时，学生上机2个学时。
2、实验、实习部分教学内容与要求：
本课程实验是上机实验，属于综合实验。学生被要求完成从建账、录入期初余额，到日常凭证录入、输出会计报表的全过程。总学时数为16个。
实验室对学生开放，实验完成后要求学生完成实习报告。最后以学生输出会计报表数字是否正确，确定上机的成绩。
四、使用教材的名称、主编人、出版社、出版时间及版次及主要参考书名称。
使用教材：
1. 财务软件实用教程(用友ERP- 8 版)，孙莲香，清华大学出版社，2004年1月, 第1版
主要参考书：
1. 会计信息系统实验教程(用友ERP-U8 8.61版)，王新玲 汪刚，清华大学出版社，2006年9, 第2版
执笔人：伍建平
审定人：赵冬梅
                      2009 年 11 月 7 日修订
Financial Accounting Information System
1. Basic information
Course code: 11110230
Total teaching hours: _32___, among which___16___ hours for lectures, _16__ hours for experiments.  

Credits: 2
Type of the course: compulsory

Teaching terms: autumn 

Owner of the course: accounting department, college of economics & management 
Majors applicable: accounting and business management administration

Prerequisites: accounting

Person in charge of the course: Jianping Wu

2. Course description 

This course is a compulsory course for students majored in accounting, other students majored in economics and management may also take as an elective course too. This course will help students understand the rationale of computer accounting, and teach students how to use the Yongyou Accounting Software (Version U8.5).

The content of the course includes:

1. Introduction: The concept, history, functions, structure, data processing flow of financial accounting information system.
2. Initialization of System: set up an account according to a given account materials, and input initial account data into the software.

3. Daily accounting processing: input account records, audit, account books, and define formula to transfer account records into account books automatically. 

4. Account books management: daily cash books check books, general books, and ledger.

5. Accounting reports: export to balance sheet, income statement, cash flow statement. 

6. Salary management: definition of salary account, and export to salary report.
3. Design of each teaching section

(1) The main contents of each teaching section, basic requirements, and teaching hours 

Chapter 1 Introduction (2 hours)
In order to give students an overall view of the course, at first teacher will introduce the concept, history, functions, structure, data processing flow of financial accounting information system, discuss the future development of financial accounting information system with students.
Chapter 2 Initialization of System (8 hours)
Secondly, students will be required to set up an account according to a given accounting materials, and input initial accounting data into the software. The difficulties of this part are how to set up additional accounts of all kinds. The total teaching hours is 8 hours, among with 4 hours for lectures, 4 hours for experiments.
Chapter 3 Daily accounting processing (12 hours)
This is the main content of the course. Students will be asked to input original receipts into account records, finish audit, accounting books, and define formula to transfer account records into accounting books automatically, the later has many difficulties. The total teaching hours is 8 hours, among with 5 hours for lectures, 7 hours for experiments.

Chapter 4 Account books management (2 hours)

Fast inquire about account books, such as daily cash books, check books, general books, and ledger. The total teaching hours is 2 hours, among with 1 hour for lectures, 1 hour for experiments.
Chapter 5 Accounting reports (4 hours)

Students are required to design the formation, formula, key words of accounting reports, export to balance sheet, income statement, cash flow statement automatically. Among with, the definition of formula is the hard point of the lecture. The total teaching hours is 4 hours, among with 2 hours for lectures, 2 hours for experiments.
Chapter 6 Salary management (4 hours)

Students are required to set up a salary account, then define the salary account, and export to salary report. The total teaching hours is 4 hours, among with 2 hours for lectures, 2 hours for experiments.
(2) The contents and requirements of the sections of experiments and internship: 
The course is a computer comprehensive experiment course. The total computer experiment time is 16 hours. 
The computer laboratory opens to students at daytime. Students will finish a whole accounting data processing from establishing an account, daily accounting data processing to accounting report. After the experiment, students will be required to finish a report. According to the performance of the experiment, the teacher ranks the scores.
4. Teaching materials or references: 

Teaching materials: Wang xinling, Wang gang: A Guide Book to Accounting Information System Experiment (Yongyou Software ERP-U8 8.61), Qinghua University Press, September, 2006
References: Sun Lianxiang: A Practical Book to Accounting Information System (Yongyou Software ERP-U8), Qinghua University Press, November, 2004
Written by: Jianping Wu
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